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1. — click to view a category’s 
sources.

2. — click to view single source 
information.

3. — click to view group source 
information.

A source is a collection of related documents: for example, they may all be from a
specific jurisdiction, court, tribunal, report series, or newsletter.

Use the Source Directory to locate any of the sources available to you by selecting
Quicklaw categories and sources in a similar way to navigating a file structure within
Microsoft® Windows® Explorer.  

To access the Source Directory, click the Source Directory tab from any page, or
click the Find More Sources link from any search form.

Browsing the Source Directory

1. Select a browse By option such as Publication Type, Area of Law, News &
Business, or Industry.

2. Select a Filter By option such as Country (and Region, if applicable), Topics, or
Pricing.

3. Click the folder       icon or accompanying link to view a category’s sources.  

4. Click one of the Trail links at any time to travel back up the path you’ve been
following.

5. Select a View option such as All sources, Group sources, or Single Sources.

6. Select a category from the Jump to drop-down list (if available). List options vary
depending on the previously selected category; or,  

7. Select one or more sources from the list. You may select only one group source or
multiple single sources.

8. Click the View link to view only selected sources.

9. Combine selected sources by typing a name in the Name Selected Sources text
box. This name will appear in the Select Sources list on the relevant search form.
Combined sources do not appear in the source directory.

10. Click the Save as a favourite checkbox to retain your combined source.  

11. Click the OK — Continue button to continue your search.

Key

4. — click to view aggregate 
source information.

5. — click to view research options
for the source.

6. — click to view gateway source 
information.
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Modifying Recent and Favourite Sources
Recent and favourite sources appear in the Select Sources drop-down list located on
each search form. Remove or retain up to 50 recent sources or up to 100 favourite
sources at a time.

1. Click the Modify this list option at the bottom of the Select Sources list on any
search form. The Modify Recent Sources page is displayed showing a list of
recent and favourite sources. Favourite sources appear in red.

2. Click the checkbox next to a specific source to retain it as a favourite source;
uncheck it to allow the source to be replaced by more recently used sources. 

3. Click the Delete link next to a recent source, and then click the OK button to
delete it from the list. The Delete link is disabled for favourite sources. Uncheck
the box next to a favourite source to enable the Delete link. Not all sources can
be deleted.

4. Combined sources appear with a plus sign. Click the Edit/Rename link to go to
the Source Directory to rename or edit the contents of a combined source. Not
all combined sources can be modified.

5. Click Done to return to the search form.

Finding Specific Sources
Use the Search for a Source sub-tab when you know the specific source in which
you want to search. Select to find sources by Keyword or Alphabet.

To Find Sources by Keyword

1. Enter keywords and/or select categories including Publication Type and Topics.

2. Click the More Options button to view options such as Regions of Coverage,
Publication Languages, and Frequency of Update.

3. Click the Find Sources button to continue.

To Find Sources by Alphabet

1. Choose a letter from the Alphabet.

2. Choose a Filter By option such as Country and Region.

3. Select sources from the list.

4. Click the OK — Continue button.
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