Quicklaw” for Microsoft Office — Hovering over Link in Email Gives “1” Bar

Quicklaw® for Microsoft® Office: Hovering over
Link in Email Gives “1” Bar, Not “Hand” Icon

If you see an “I” bar when you hover your mouse over links in Microsoft” Outlook” messages
and not the “hand” icon as you do in Microsoft Word (like the image below), it is due to a

setting in your Outlook.
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To solve this problem:

1. Click the File menu in Outlook.

2. Click Options.

[ Outiook Options )

G I = . - .
E& General options for working with Outlook.

Mail

Calendar User Interface options

Contacts Show Mini Toolbar on selection (i
Enable Live Preview (i)

Color scheme: SiI\rerEI
Motes and Journal EI

Tasks

ScreenTip style: | Show feature descriptions in ScreenTips

Search
Personalize your copy of Microsoft Office
Mobile
Username: |Bhuiyan, Saimoon [LNG-CAN)
Language
Initials: BS(
Advanced
Start up options

Customize Ribbon
Quick Access Toolbar Make Qutlook the default program for E-mail, Contacts, and Calendar Default Programs...
Add-Ins

Trust Center

[ ok | [ canca

3. Click Mail on the left-hand side of the Outlook Options window.
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4. Click Editor Options.
rDutlmok Options m1

General . . |
Q Change the settings for messages you create and receive.
Calendar Compose messages
Contacts /ﬁﬂ Change the editing settings for messages. Editor Options... L
Tasks Compose messages in this format: | HTML lz'
MNotes and Journal
AB |:| Always check spelling before sending [ Spelling and Autocorrect.., ]
Search
Ignore original message text in reply or forward e
Maobile
Language @ Create or modify signatures for messages.
Advanced

Customize Ribbon ‘i?; Use stationery to change default fonts and styles, colors, and backgrounds. Stationery and Fonts...

Quick Access Toolbar

Qutlook panes
Add-Ins
"[—| Customize how items are marked as read when using the Reading Pane. =
Trust Center I% Reading Pane...
Message arrival

Qi When new messages arrive:

Play a sound
Eriefly change the mouse pointer
Show an envelope icon in the taskbar

Display a Desktop Alert Desktop Alert Settings...

|:| Enable preview for Rights Protected messages (May impact performance)

Conversation Clean Up

x —  Cleaned-up items will go to this folder: | [ Browse... l 57

[ ok ][ cancar

5. Click Advanced on the left-hand side of the Editor Options window.
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6. Uncheck Use CTRL + Click to follow hyperlink.
[ Editor Options @lﬂ

Proofing

»

Advanced customization for working with Outlook N

Editing options

Typing replaces selected text
When selecting, automatically select entire word
( Allow text to be dragged and dropped
|:| Use CTRL + Click to follow hyperlink
|:| Automatically create drawing canvas when inserting AutoShapes
Use smart paragraph selection

Use smart cursoring
|:| Use the Insert key to control overtype mode

m

Use overtype maode
|:| Prompt to update style
|:| Use Mormal style for bulleted or numbered lists
|:| Keep track of formatting

Mark formatting inconsistencies
Updating style to match selection: |Keep previous numbering and bullets pattern EI
Enable click and type

Default paragraph style: b

Show AutoComplete suggestions

|:| Automatically switch keyboard to match language of surrounding text

Cut, copy. and paste

Within the same e-mail: Keep Source Formatting (Default) EI

Pasting between e-mails: Keep Source Formatting (Default) El

Fasting between e-mails when style definitions conflict: | Use Destination Styles [Default) EI

Pasting from other programs: Keep Source Formatting (Default) EI

Insert/paste pictures as: In line with text EI 3

[ ok ][ cance

7. Click OK and then OK.
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